General Safety and Health Provisions

and

Emergency Procedures

General Safety Checklist and Health Provisions
The Policy.

• Construction site supervisors and AmeriCorps
are responsible for ensuring these guidelines
are followed on site at all times.
• Everything else that follows in the Safety
Policy Handbook goes into more detail: see
specific policies for more information.
• These are the absolute minimum for
enforcement.

Construction Supervisor Checklist
• Ensure that all volunteers, subcontractors, vendors, and visitors to site all
comply with HFHMD’s Safety Guidelines.
• Provide, make accessible, and keep in good condition all necessary Personal
Protective Equipment.
– This includes: Hardhats (and wipes to clean them), safety glasses, hearing
protection, gloves, dust masks, knee pads, and high-visibility vests.
• Provide and make accessible drinking water and single-use cups.
• Provide and make accessible adequate restroom facilities.
• Provide, make accessible, and keep up-to-date all emergency materials and
information.
– This includes: fire extinguisher, AED, SDS information, First Aid kit, maps to
nearest hospitals, and emergency contact information.
• Perform at least daily a comprehensive Jobsite Hazard Analysis and eliminate
all hazards possible.
– Mitigate, mark, and clearly communicate those hazards which cannot be
eliminated.

Construction Supervisor Checklist, contd.
• Ensure that sites are secured at the end of every day against
unauthorized entry.
• Ensure that all workers are trained and comfortable using the tools
necessary to perform their tasks.
– Consistently inspect all tool usage for safe work practices.
– Regularly inspect all hand tools, power tools, and power cords for
good conditions and appropriate safeguards.
• Ensure that only trained and authorized individuals operate
pneumatic tools and enforce appropriate safety zones around their
use.
– Consistently inspect for proper tool condition and safe work
practices.

Construction Supervisor Checklist, contd.
• Provide and maintain safe access points to all work areas and ensure
workers do not adjust or bypass them.
– Provide ladders and scaffolds appropriate to the work and work
area, supervise their safe set-up, and educate all workers on their
safe use.
– Consistently inspect for ladder and scaffold conditions and safe
work practices.
• Protect all workers against falls through the use of barricades,
handrails, no-access zones, harnesses, or scaffolds as appropriate.
• Supervise the installation of appropriate bracing to ensure no
materials or building systems can fall, tip over, or collapse into any
walk/work spaces.

Construction Supervisor Checklist, contd.
• Maintain a clean and organized site free of slip and trip hazards.
Remove scrap and trash as it collects, and ensure all material is
stored neatly and safely.
– Provide adequate containers or containment areas for all trash,
scraps, and recyclables.
– Ensure containers are clearly marked and easily accessible.
• Ensure safe vehicle use on site with approved drivers and
appropriate safety zones.
• Ensure all combustible materials are secured and stored
appropriately and safely outside of the home.
• Regularly inspect all sources of temporary and permanent power
for safe conditions. Use only GFCI-protected power sources on site.

Emergency Procedures
If someone is injured on the job:
• Immediately summon any necessary medical help.
• Use the supplies located in the First Aid kit to stabilize
the injury as much as possible until medical help arrives.
• Construction supervisors and AmeriCorps are trained in
First Aid and able to assist an injured worker with minor
medical care.

Construction supervisors and AmeriCorps
are responsible for:
Materials
Maintaining the First Aid
kits on their respective
construction sites.

Documents
Ensuring that accident
report forms and a list of
medical facilities are
available on every job site.

Training
Obtaining up-to-date First Aid and CPR training requirements per
Red Cross certification recommendations.
HFHMD makes one-day training sessions available annually; it is
the responsibility of staff and AmeriCorps to either attend
these sessions or make other arrangements.

In cases of accidents and injuries on site,
Construction supervisors & AmeriCorps must:
Gather the info.
Take pictures: any site conditions that relate.
Document witnesses: anyone who saw it, heard it, etc.
Fill out the form.
Fill out the Accident Report Google Doc with as much detail as
possible.
Submit it all.
Notify: Risk Management Manager (Sarah Hatfield) AND Construction
Manager within 24 hours.
Pictures: email directly to Risk Management Manager:
Sarah@habitatmetrodenver.org.
(Please do not email her grisly injuries without some kind of warning.)

In cases of potentially serious injuries
staff should immediately notify
the Risk Management Manager and/or
Construction Manager via phone call:
Sarah Hatfield

Risk Management Manager
(720) 854-4519
Colleen Mentz
Construction Manager, NewCon
(303) 981-7263

Burke Curtis
Construction Manager, HR
(720) 255-9350

Rights and Legalities
HFHMD staff and AmeriCorps are qualified but not
required to administer first aid to injured parties.
Care-givers must use their own judgment in a
case-by-case basis, including evaluating
their own safety in giving care.

Before administering First Aid, obtain patient’s consent.
If they are unable to provide consent due to loss
of consciousness, caregiver may assume it.

Rights and Legalities
Every individual on a HFHMD site has the right to refuse treatment.
If you are not sure how serious the injury is, call professional
emergency personnel.
Pass the judgment call and liability on to professional caregivers who are better trained and equipped to deal with it.
Staff and AmeriCorps are not authorized to prescribe medications.
Over-the-counter medications are available in each First Aid kit,
but staff members are not authorized to prescribe them to
workers.
Workers are responsible for the decision to seek out and take
medications.

Transporting injured parties
In cases of accident or injury where a worker needs to
leave site for additional care (home, doctor, hospital)
HFHMD staff members are not authorized
Even if it’s your favorite Regular, even
to transport any injured workers.
HFHMD staff members
are allowed to
transport other staff.

if they say they can’t afford an
ambulance, even if it’s your friend
out volunteering for the day.

In cases where a staff member is injured,
needs additional care, and would
Notify Construction
need to leave a site unattended:

Manager immediately.

Transporting injured parties
Using 1st Aid knowledge and your best judgement, you must
determine:
If additional care is needed either at a professional facility or
simply at a worker’s own home.
If the injured worker is able to drive his/herself away from
site.
If an individual is deemed unfit to drive:
A fellow worker may volunteer to drive the injured party,
but staff members cannot ask for volunteers to drive.
– This would place a volunteer in serious legal danger if the injured
party’s condition worsens while in transit.
– It also places the injured party in serious physical danger if the
volunteer driver is not qualified to navigate safely.

Transporting injured parties
For minor injuries:
If the injured party can obtain a ride with someone, this is
preferable to calling an ambulance, not to mention cheaper
for them!
However: If an individual needs additional medical care and is
not able to drive his/herself, and a fellow worker does not
immediately volunteer to drive them, call an ambulance.

In all cases, care must be obtained in a timely manner.
Do not allow time to be wasted trying to determine a
route for transportation.
If worker’s condition could worsen while waiting for
transportation or a decision, call an ambulance.

Accidents and Injuries: Subcontractors
If a subcontractor is injured on site:

Subcontractors are responsible for obtaining
on-site First Aid or additional medical care
in a timely and responsible manner.
Subcontractors should not remain on
worksite if injured.
Any serious accidents or injuries to
subcontractors should immediately be
reported to the Construction Manager.

