Emergency Procedures
If someone is injured on the job:
• CHECK the scene: is it safe for you to check on the victim and
assess their condition?
• CALL: Immediately summon any necessary medical help.
• CARE: Gather the 1st Aid kit and AED (if needed), use the
supplies located in the First Aid kit to stabilize the injury as
much as possible until medical help arrives.
• DOCUMENT the injury using the Accident Report (Google doc)

In order to be prepared for accidents on site,
Construction supervisors and AmeriCorps
are responsible for:
Materials
Maintaining the First Aid
kits on their respective
construction sites.

Documents
Ensuring access to the
accident report and have a
list of medical facilities are
available on every job site.

Training
Obtaining up-to-date First Aid and CPR training requirements per
Red Cross certification recommendations.
HFHMD makes one-day training sessions available annually; it is
the responsibility of staff and AmeriCorps to either attend
these sessions or make other arrangements.

In cases of potentially serious injuries
staff should immediately notify
the Risk Management Manager and/or
Construction Manager via phone call:
Sarah Hatfield

Risk Management Manager
(720) 854-4519
Colleen Mentz
Construction Manager, NewCon
(303) 981-7263

Burke Curtis
Construction Manager, HR
(720) 255-9350

*if you are sending someone in an ambulance for further medical care, ask
Sarah to reach out to their emergency contact

In cases of accidents and injuries on site,
Construction supervisors & AmeriCorps must:
Gather the info.
Take pictures: any site conditions that relate.
Document witnesses: anyone who saw it, heard it, etc.
Fill out the form.
Fill out the Accident Report (Google Doc) with as much detail as
possible.
Submit it all.
Notify: Risk Management Manager (Sarah Hatfield) AND Construction
Manager within 24 hours.
Pictures: email directly to Risk Management Manager:
Sarah@habitatmetrodenver.org.
(Please do not email her grisly injuries without some kind of warning.)

Rights and Legalities
HFHMD staff and AmeriCorps are qualified but not
required to administer first aid to injured parties.
Care-givers must use their own judgment in a
case-by-case basis, including evaluating
their own safety in giving care.

Before administering First Aid, obtain patient’s consent.
If they are unable to provide consent due to loss
of consciousness, caregiver may assume it.

Rights and Legalities
Every individual on a HFHMD site has the right to refuse treatment.
If you are not sure how serious the injury is, call professional
emergency personnel.
Pass the judgment call and liability on to professional caregivers who are better trained and equipped to deal with it.
Staff and AmeriCorps are not authorized to prescribe medications.
Over-the-counter medications are available in each First Aid kit,
but staff members are not authorized to prescribe them to
workers.
Workers are responsible for the decision to seek out and take
medications.

Transporting injured parties
In cases of accident or injury where a worker needs to
leave site for additional care (home, doctor, hospital)
HFHMD staff members are not authorized
Even if it’s your favorite Regular, even
to transport any injured workers.
HFHMD staff members
are allowed to
transport other staff.

if they say they can’t afford an
ambulance, even if it’s your friend
out volunteering for the day.

In cases where a staff member is injured,
needs additional care, and would
Notify Construction
need to leave a site unattended:

Manager immediately.

Transporting injured parties
Using 1st Aid knowledge and your best judgement, you must
determine:
If additional care is needed either at a professional facility or
simply at a worker’s own home.
If the injured worker is able to drive his/herself away from
site.
If an individual is deemed unfit to drive:
A fellow worker may volunteer to drive the injured party,
but staff members cannot ask for volunteers to drive.
– This would place a volunteer in serious legal danger if the injured
party’s condition worsens while in transit.
– It also places the injured party in serious physical danger if the
volunteer driver is not qualified to navigate safely.

Transporting injured parties
For minor injuries:
If the injured party can obtain a ride with someone, this is
preferable to calling an ambulance, not to mention cheaper
for them!
However: If an individual needs additional medical care and is
not able to drive his/herself, and a fellow worker does not
immediately volunteer to drive them, call an ambulance.

In all cases, care must be obtained in a timely manner.
Do not allow time to be wasted trying to determine a
route for transportation.
If worker’s condition could worsen while waiting for
transportation or a decision, call an ambulance.

Accidents and Injuries: Subcontractors
If a subcontractor is injured on site:

Subcontractors are responsible for obtaining on-site First
Aid. However, treat their injury as you would a
volunteer, and notify the foreman in charge.

Any serious accidents or injuries to subcontractors
should immediately be reported to the Construction
Manager.

Accidents and Injuries: the Aftermath
• Once the injured party is taken care of and any risk has
been mitigated, work may continue on site
• It is your responsibility to assess whether it is safe for
the volunteer to keep working. They may refuse care,
but you can still insist that they leave site for the day.

• Thoroughly document everything about the incident
so that we can discuss if/how it could be prevented in
the future

